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Four easy steps to successful Mycotaxon publication in 2010
Mycotaxon’s complete instructions, which were last updated in June, 2010, are posted 
on the Instructions to Authors page on the Mycotaxon website listed below. 
Prospective authors should download instructions PDF, expert reviewer comment  
and submission forms, and helpful templates by clicking the ‘file download page’  
link on the instructions page before preparing a paper intending for the journal.  
NEW: doi reference numbers must be added to cited references prior to sending a 
manuscript out for review. (See Mycotaxon 112: 514–515.)  Below is a summary of our 
simple ‘4-step’ publication process.

Step 1—Peer review: Authors send a formatted text document with illustration files and 
Mycotaxon Reviewer Comments Form to two experts for peer review. Authors should  
(i) ask the two peer reviewers to return final reviews and comment forms to both Editor-
in-Chief  <editor@mycotaxon.com> and authors in the same Email and (ii) revise their 
manuscript according to reviewer suggestions before submitting all text files to the 
Nomenclature Editor for nomenclatural review. 
Step 2—Nomenclatural review: Authors next Email their revised master text file 
(containing footnotes, tables and captions but NO illustrations) to the Nomenclature 
Editor <PennycookS@LandcareResearch.co.nz> for accession and pre-submission 
review. The Email message MUST include the word ‘Mycotaxon’ on the subject line 
and MUST include names and Email addresses of all peer reviewers.  The Nomenclature 
Editor will return annotated files with a list of needed corrections to the authors and 
Editor-in-Chief.
Step 3—Final submission: After authors receive their manuscript accession number 
and make revisions requested during nomenclatural review, they should send (i) a 
completed Mycotaxon submission form; (ii) separate text files for main text, tables, 
and legends; and (iii) art files to the Editor-in-Chief <editor@mycotaxon.com>. Only 
text and image files considered ready for immediate publication should be sent at 
this time. The Editor-in-Chief will try to acknowledge receipt of expert reviews and 
submissions within two weeks of final submission. Authors should wait at least 14 days 
before sending a follow-up query (without attachments) to avoid unnecessary Email 
traffic near publication deadlines or during temporary closures of the editorial office.

Step 4—Press preparation: After preparing a publication-quality PDF from the 
author’s text and art files, the Editor-in-Chief sends journal entries for the nomenclatural 
novelties and author index pages with the PDF proof to all coauthors for approval. 
Editorial errors are always corrected free of charge, but authors who ask the Editor-in-
Chief to correct errors present in their original files will be charged $10 per correction 
(minimum charge of $40). Payment arrangements of all fees should be made by writing 
the Business Manager  <subscriptions@mycotaxon.com>.

Mycotaxon frequently updates its webpages and regularly posts abstracts, table of 
contents, book reviews, indices, distributional checklists, and revised instructions and 
forms on its website. We invite all of you to browse our website frequently for updated 
journal and other interesting mycological news.

www.mycotaxon.com
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